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Traineeships in Conserving Local Communities Heritage 
3 full-time, fixed term work-based training placements of 12 months to start in January 2012

Bursary of £12,500 per annum
Host training placements in Swansea, Tredegar and Cwmbran (travel required to other locations)
About the placements
The Conserving Local Communities Heritage (CLOCH) project is part of the Heritage Lottery Fund‘s ‘Skills for the Future’ programme and will provide work-based training opportunities for 10 bursary holders over three years. CLOCH is a partnership project, led by Glamorgan Archives, bringing together libraries, archives and museums across South Wales to offer placements and work experience in the heritage sector. 
We have opportunities for three trainees to start in January 2012 who will gain knowledge and skills in four main areas: 

· Digitisation

· Research and Local History

· Conservation and Collection Management

· Community Engagement

You will start with a three month induction at Glamorgan Archives (Cardiff), followed by a range of placements in libraries, archives or museums that match your interests and skills. Host placements in Year 1 will be in Swansea, Tredegar and Cwmbran libraries. Additional placements throughout the year will offer you hands-on experience at the Glynn Vivian Art Gallery (Swansea), West Glamorgan Archives (Swansea) and Monmouth and Bargoed libraries. Reasonable travel expenses will be paid.  You will have the opportunity to gain accredited learning and/or qualifications relevant to your placements, interests and skills level.  At the end of your 12-month traineeship, you will be supported to match your new skills with entry-level posts in the heritage sector and/or explore further training and qualifications. 

Key activities

During the 12-month traineeship you will learn:

· the basic principles of digitisation and how to put your new skills into practice

· how to find information on a topic, record your findings and present these (e.g. in presentations, reports or on websites)

· how to handle, store and clean heritage material (books, archives or museum objects)

· how to engage with the public in a museum, library or archive

· how to support events and activities on site and in the community with a wide range of people
· how museums, libraries and archives work and experience this first-hand 
· about the books, archives and objects that the host placement hold 
What will you get out of it?

· Practical hands-on training supported by skilled professionals in libraries, archives and museums

· Accredited learning (for example in digitisation or information literacy)

· Real experience to add to your CV to help you find a job in the heritage sector

· A network of trainees, supervisors, mentors and  colleagues to support you through the year and help you explore ‘what next’

· Relevant qualifications e.g. Level 2 Certificate in Libraries, Archives and Information Services. (This has replaced the NVQ qualification)

· New skills and knowledge
Who is Eligible?
Open to applicants:

· aged under 30

· men

This Positive Action Training is allowed under Section 158 (c) of the Equality Act 2010, enabling young men to gain experience in occupational sectors where they are under-represented.
These opportunities are for people who are unemployed or have not worked in paid employment in this sector. This is a first step opportunity into the heritage sector - we want trainees to get the most out of the placements in terms of improving their knowledge, skills and experience.  As a result we are keen to hear from non-graduates.
Person specification

You must be able to demonstrate an interest in the past, an enthusiasm for museums, libraries or archives, good computer skills, experience of working with people and a willingness to learn new skills. These opportunities are for candidates who would particularly benefit from this kind of initial training as a first step towards employment. 

Minimum qualifications: GCSEs in English and Mathematics (or equivalent).
	CLOCH Trainee Person Specification

	Assessment Areas
	Essential 
	Desirable
	Assessment

	Education & Training
	GCSE English and Maths (or equivalent)
	GCSE pass at grade C or above (or equivalent) in Maths and English Language.
	Application

	Experience


	Interest in the past 

Enthusiastic about museums, libraries or archives.

Experience of working with people
	Interest in working in museums, libraries or archives

	

	Skills and Abilities


	Good computer skills

Willing to learn new things and pride in your work


	Knowledge of Photoshop or equivalent

Able to plan and complete work on time

Able to work accurately and carefully
	

	Personal Attributes


	Good communicator

Team worker

Reliable and punctual
	
	

	Special Circumstances
	Willingness to undertake travel between placements
Willing to work towards qualifications
	
	

	Other factors
	Criminal Records Bureau check is a requirement for some placements


Further information
Application deadline: 5pm, Wednesday 2 November 2011
Interviews: Week commencing 21 November 2011 (at Swansea, Tredegar and Cwmbran libraries)
Applicants will be contacted by 18 November if they have been selected for interview.

Start date for traineeship: 9 January 2012 (first 3 months at Glamorgan Archives, Cardiff)
Contact:

Emma Stagg, CLOCH Project Manager

cloch@cardiff.gov.uk
029 2087 2205

